GOOSBY INCOME TAX SERVICE

1400 Mercantile Lane, Suite 174

Largo, Maryland  20774

(301) 386-2725 Office

(301) 386-0057 Fax

BUSINESS CLIENT INFORMATION FORM

(Please complete all information below that Apply)

	TODAY’S  DATE:  ​​​​_________
	tax year: ________


AMENDED YEAR: ________

	NEW CLIENT:  ​​​​_____________
	RETURNING CLIENTS:  ____


	

	BUSINESS NAME:  _________________________________________________________________

CITY:  _____________________________STATE:  __________
ZIP CODE:  _____________

DATE BUSNESS STARTED:  ________________________________________________________

	


EIN OR ID NUMBER: ______________________________________________________________
· Please indicate business type or entity:

	1120

Corporation  __
	11205

S-Corp  ____
	1065

Partnership ___
	Schedule C  ___
	990

Exempt Org  __

	1041
	
	
	
	

	Fiduciary       __        
	Estate   ____  
	Gift___________
	Benefit Plan ___
	

	


· Please indicate your source of Financial Records:

Quick Books: ____
Hard Copy:  _____
Peachtree:  _____ 
Other:  _____


	LIST OF PARTNERS

	1.

	2.

	3.

	4.

	5.

	6.

	7.

	8.

	9.

	10.

	REFFERRED BY:  ___________________________
	EMAIL:  ____________________________________




· Please indicate your method of payment to Mr. Goosby below:

CASH: ____


VISA/DEBIT CARD:  _____


CHECK:  _____ 



	--- FOR GOOSBY TAX OFFICE USE ONLY---

PREPARATION CHECK LIST FOR BUSINESS TAX RETURN

	LIST OF 0F DOCUMENTS
	· CHECK LIST COLUMN

	Advertising and Promotional Expenses
	

	Banking Fees Including: check charges, monthly, Charges, bank wire fees or Overdraft fees
	

	Business Gifts
	

	Business-Related Education, such as seminars, classes, & Educational Type Video
	

	Charitable Contributions
	

	Conference and Convention Fees
	

	Equipment and Furniture (This includes the cost of the equipment, furniture, or vehicle purchased, as well as depreciation on old equipment, and lease payments
	

	Health-Insurance Premiums
	

	Insurance (for buildings, machinery or equipment)
	

	Interest and Fees (on money borrowed for the business)
	

	Losses:  Losses from theft, fraud, damage from natural disasters
	

	Meals and Entertainment
	

	Membership Dues
	

	Moving Expenses
	

	Office Rent Expenses
	

	Office Supplies
	

	Postage and Shipping Expenses
	

	Professional Fees Including; legal help, accounting and bookkeeping , architectural, business consulting and marketing consulting)
	

	Property Taxes
	

	Repair and Maintenance On the building, grounds and equipment
	

	Retirement Accounts for self and employees
	

	Salaries of Employees
	

	Software Costs
	

	Taxes  This includes:  sales tax on items purchased for business usage, real estate tax on business property, employer’s share of employment taxes, excise taxes and in some instances, state income tax
	

	Telephone and Telecommunications Expenses  Including Internet, television and other communication usage for business purposes
	

	Trade-show exhibition and/or attendance Including travel, meals, admission fees and cost of booths or exhibitions.
	

	Travel This includes:  automobile expenses pertaining to business usage, using either actual costs of repair and gas or the standard mileage deduction, hotels, airfare, meals, laundry and business entertainment while on the road.  You can also claim the costs of passports for self and employees when traveling for business purposes.
	

	Utilities
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Note:  This Information Must Be Accurate! 

